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1. [HosicHUTEAbLHAA 3aAMNCKA

1.1. lean u 3agau JAUCHUILIHHDI

Lesb TUCHMITIMHBL: TIOATOTOBUTH BBITYCKHHMKA, 00J1a/1al0IEer0 J0CTaTOYHBIM U HEOOXOAUMBIM
YPOBHEM TEOPETHUECKHUX 3HAaHUHN M HABBIKOB UX MPUMEHEHUS B PEIICHUH MPAKTUYECKUX 3a/1a4 pabOoThI
¢ MH(OpMaIMOHHBIMU TexXHOIOTUAMU B JJOVY.

3agaun:

- W3yYeHHE OCHOBHBIX TOHATUN, HCIOIB3YEeMBIX B TMPOIECCe MPUMEHEHUs HH(POPMAIIMOHHBIX
texHojoruii B IOV
- U3y4YEeHHE UCTOPUHU TPUMEHEHHUsI HPOPMAITMOHHBIX TexHooruii B IOV

- I3y4YCHHE HOPMATHBHO-IIPABOBBIX OCHOB IIPUMEHEHHU ST HH(POPMAITMOHHBIX TeXHOIorHi B JIOVY;

- W3yYEeHHE TEXHUYECKOTO0 M TPUKIATHOTO TMPOTPAMMHOTO OOECIEUeHHUs, HCIOJIb3YyEeMbIX TpHU
OpraHM3aIii  AJICKTPOHHOTO JOKYMEHTO00O0pOTa, HH()OPMAIIMOHHOM OOCCIICUCHUH YIPABICHUS,
OpraHu3aIy XPaHEHUS JOKYMEHTOB Ha TPAJAULIMOHHBIX U ANEKTPOHHBIX HOCUTEIISX;

- W3yYCHHE NPHHIMUIIOB BBHIOOpAa W OPTraHM3AIMH BHEIAPCHUS M HCIOJB30BAHUS TEXHUYCCKOTO W
MPOrPaMMHOTO OOeCTIeUeHUsI;
- I3y4YeHHe HH(DOPMAIIMOHHBIX CHCTEM U OCHOBHBIX HH(POPMAITMOHHBIX pecypcoB B JIOY;

- U3yUYEHUE U aHAJIU3 CPEJCTB 3alIUThl MH(OPMALIMK B MHPOPMAIIMOHHBIX CUCTEMAaX, UCIIOIB3YEMBIX B

JOY.

1.2. Ilepevyens MJIaHMPYEMbIX Pe3yJIbTATOB 00y4eHHS IO TUCHHUILINHE, COOTHECEHHBIX C
HHIMKATOPAMU JA0CTHKEHUs KOMIIeTeHIN i

Komnerenumust
(KoJ M1 HAUMEHOBAHMUE)

NHaukaTopbl KOMIEeTeHUHH
(KOJ 1 HANMCHOBAHME)

Pe3yabTaTnl 00yueHus

OK-4. Cnocoben
MOHUMATh MTPUHIUTIBI
paboThl COBPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTHI U
UCIIONIb30BATh UX IS
peleHus 3a1aq
npodeccuoHaNBHOM
JESTCIIbHOCTH

OIIK 4.3. O0namaer HaBBIKAMU
UCTIOJIb30BaHUs HH(OPMAITMOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTHA
B cpepe TOKyMEHTAIlMOHHOTO
oOecrieyeHHsl yIIpaBICHUS U
apXI/IBHOFO aciia

3HaTh: OCHOBHBIE METO/IbI, CIIOCOOBI U
CpEeCTBA MOJTYYCHUS, XPAHEHUS U
nepepaboTku nHpopMauu

OCHOBHBIE MH()OPMAIIMOHHBIE TEXHOJIOTHH,
UCIIOJIb3YEMbIE B JJOKYMEHTAI[MOHHOM
00eCreYeHUH! YIIpaBICHHUs U apXHUBHOM
Jiesie, UCTOPHIO UX CO3JaHMSI U HAIIPaBJICHUS
pa3BUTHUS

YMeTbh: UCTI0IB30BATh TOTYYCHHBIC 3HAHHS
B 0o0siacTi paboThl ¢ UHPOPMALIMOHHBIMU
pecypcamMu Ha IPaKTHKE

IPUMEHSTh OCHOBHBIE HH(OPMAITHOHHBIE
TEXHOJIOTUH, UCTIOIb3yEeMbIC B
JIOKYMEHTAIMOHHOM 00€eCTIeYeHUN
yIpaBJICHUS] © apXUBHOM JIeJIe Ha TIPAKTHKE
Brnagets: HaBBIKAMU MONYYECHUS, XPAHCHHUS
u mepepaboTku uWHOpMAIUU B EIIX
npodecCHOHATIBHOM 1A TebHOCTH
HaBBIKAMHU pa0OTHI B CHCTEMAax
3JIEKTPOHHOT'0 IOKYyMEHTO000pOTa, a TaKxkKe
AIIEKTPOHHO-ITU(POBOM 00pabOTKH
JIOKYMEHTOB B c(hepe JOKYMEHTAlMOHHOTO
o0ecrieueHHs yIpaBJICHUS H apXUBHOTO
Jena




1.3. MecTo iucuMIJIMHbI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

Jucuumuna «MHbopMaMOHHBIE TEXHOJOTMHM B JIOKYMEHTAIIMOHHOM OOECIIEYeHHUU YTPaBICHUS
OTHOCHUTCS K 00513aTeIbHON YacTH OJI0Ka AUCHUILINH Y4eOHOro MIaHa.

i ocBOEHMS TUCLHMIUIMHBI HEOOXOAMMBI 3HAHUS, YMEHHMS U BIAJeHHs, CHOPMHUPOBAHHBIE B XOj€
U3YYEHHs CIIEQYIOMUX ITUCHUIUIMH U NPOXOXKJEHUs mnpakTuk: «MHpopMalroHHbIE TEXHOJOTHUNY,
«JloxyMeHTOBEIEHUEY.

B pesynbrare ocBoeHMS IUCHUIUIMHBI (POPMUPYIOTCS 3HAHUS, YMEHUS U BJIaJIeHUS, HEOOXOAUMBIE IS
U3yUYeHHs CIEeNyIOIUX TUCHUIUIMH U TPOXOXAEHUS NpakTuk: «MH(popMalMoOHHbIE TEXHOJIOTUU B
apXUBHOM Jiene», « CTanaapTu3anusi apXuBHOTO JEIIa.

2. CTpyKTYypa TUCHUNJIMHBI
O6mmas TpyA0EMKOCTh IUCHUIUTHHBI COCTaBIseT 3 3.¢., 108 akageMuueckux 4yacos.

CTpyKTypa IMCUMIIMHBI 1JI51 04HOH opMbI 00yUeHUst

O0bemM auctUIIMHBL B (OpME KOHTAKTHOW PAOOTHI OOydYarommxcsi ¢ TeAaroruiecKuMu
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAaEMBIMH K peanu3aliud oOpa3oBaTeNbHON MpPOTrpamMMbl HA
WHBIX YCIIOBHSIX, TIPY MTPOBEICHUH YICOHBIX 3aHATH:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
3 Jlexun 24
3 CeMuHapb1/1a00paTOPHBIE PAOOTHI 36
Bcero: 60

O0BbeM TUCHUIUIMHBI B (DOPME CaMOCTOATEILHON Pab0Thl 00YYAOIIHUXCS COCTABIACT 48
aKaJeMHYECKHX Jaca.

CTpyKTypa AMCUHUILIMHBI JIs1 0YHO-3209HOI (hOpMBI 00yUeHH s

O0beM [UCHUIUIMHBI B (OpME KOHTAKTHOW paboThl 0OydYalomUXcs C MeJarornyecKuMu
paboTHUKaMu u (WJIK) JUIIAMH, TPUBIEKAEMBIMH K peau3alliid 00pa3oBaTeIbHOW MPOTrpamMMbl HA
UHBIX YCIIOBHSIX, P MTPOBEACHNUN YUCOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATHIA KomnyecTBo
4acoB
4 Jlexiumn 14
4 CeMuHApHI/1a00paTOPHBIE PAOOTHI 22
Bcero: 36

OObeM TUCHMIUTMHBI B (hOpME CaMOCTOSTEIbHON pabOThl 00YYAIONIUXCS COCTABIISAET 72
aKaJeMUUYCCKUI Yaca.

CTpyKTypa IMCUMIIMHBI IS 3204HOH (p)OPMBI 00yUeHU s

O0beM IUCHUIUIMHBI B (OpME KOHTAKTHOW pPa0OTHl OOyYAOIUXCS C MeJaroru4ecKuMu
paboTHUKaMu U (WJIK) JUIAMH, TPUBJIEKAEMBbIMH K pealu3alud 00pa30BaTeIbHOW MpOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBEICHUH YICOHBIX 3aHATHH:

Cemectp | Tum ydeOHBIX 3aHATHI KommuectBo
4acoB
3 Jlekuun 8
3 CemuHapbl/1ad0paTopHbIE pabOThI 12
Bcero: 20




O6beM AUCUMILTUHBI B (hOpME CaMOCTOSATENbHON pabOThl 00YUAIOIINXCS COCTaBsAeT 88
aKaJeMUYeCcKUi Jaca.

3. Conepxxanme QM CHUIITHHBI
Pa3nen 1. BBenenne

IIpenmer, nenp u 3amaunm  Kypca. McrouHuku wu JjutepaTypa no Kypcy. Passutue
nH(popMalMOHHBIX TexHooruil B JJOY.

OcHoBHBIE TepMHHBI U ompeneneHuss B oOmactu WUT B JIOY; aBroMatuzamus U
uHpopmaruzanus, uHpopMmanuonnsle texHojoruun (MUT), wundopmaumonusie cucremsl (MC),
KOpIIOpaTHBHbIE HMH(OPMAIMOHHBIE CHCTEMBbI, aBToMaru3upoBaHHble cucrtembsl JIOY (ACHOYVY),
CHUCTEMBI DJIGKTPOHHOTO JoKymMeHTooOopoTa (COJl) »IeKTpOHHBIC TOKYMEHTHI, 3JIEKTPOHHBIN
JIOoKyMeHTooOopoT u aAp. ComocTaBieHHE MEXIYHApOAHOH W  OTEYECTBEHHOH MNpOoQMIbHOM
TEPMHUHOJIOTHH.

Ponp Kypca B COBEpIIEHCTBOBAHUM OpPraHM3aLUMU paboOThl C JOKYMEHTaMH B YIPaBJICHUH,
CO3/IaHUU ONTUMAJIbHBIX YCIOBUN pabOTHI CiIyKO JOKYMEHTAI[MOHHOTO 00ECIIeUeHUsI.

3navyenue uHpopmatuzammu J{OY u apxuBHOro jaeina Ha coBpeMeHHOM sT1amne. OCHOBHBIE
nH(pOpMallMOHHbIE TeXHOJoruu, npumensemble B JIOY u apxuBHom nene. HWHdopmannoHHbIE
CBOWCTBA JJOKyMEHTOB. 3aKOHOMEPHOCTH POCTa, CTAPEHHsSI M pPacCesiHUs JTOKYMEHTHON 1 HdopMauuu.
ABTOMaTH3UPOBAaHHbIE WH(OPMALMOHHO-IIOUCKOBBIE CHUCTEMBl U UX Kiaccudukauusg. OtpacieBast
cucTeMa Hay4HO-TEXHHUYECKOM HH(popMalMu B 00NAaCTH JTOKYMEHTOBEICHHS U AapXHUBHOIO [ela.
[lepcniextuBHbIe HanpasineHus npumenenus UT B JIOY.

Pazpnen 2. Uctopus aBromatuzanuu J0Y

OcHoBHbl€ 3Tansl apTomatuzanuu J0V.

Oranbl BHEIPEHHUsS] aBTOMAaTU3UPOBAHHBIX TEXHOJIOTHI 00pabOTKH, CO3aHMsl, UCIIOIb30BAHUS U
XpaHEHUs JOKYMEHTOB. DBOJIOLMSA ITUX TEXHOJIOTUH U UX BIUSHUE HA NIPOLIECCHI TOKYMEHTUPOBAHMS.
N3ydyenne ocoOeHHOCTEH M 3aKOHOMEpPHOCTEH paboThl ¢ JOKYMEHTaMH, 3a(UKCHUPOBAHHBIMU Ha
HOBBIX HOCUTEISAX HH(POpMAIUU (MALTMHOYUTAEMbIE TJOKYMEHTHI, 3JIEKTPOHHBIE JTOKYMEHTHI).

Coznanne oOHIerocyJapCTBEHHON cHUCTeMbl cOopa UM 00paboTKM HHpOpMALUHU IJis Y4eTa,
TUTAHUPOBAHMS M YIIpaBieHus HapoJIHbM Xx03sicTBOM (OI'AC), aBTOMAaTU3MPOBAaHHBIX OTPACIIEBBIX
cuctem ympaieHus (ACY). TumoBas cuctemMa IOKYMEHTAIIMOHHOTO OOECIECUEHUs YIPABICHHS
(TCAO). Co3pnanue aBTOMAaTHU3UPOBAHHBIX HH()OPMAIIMOHHO-IOUCKOBBIX CHUCTEM IO YYETHOW U
CTaTUCTUYECKOM JOKYMEHTAllMl, aBTOMaTHU3UPOBAHHBIX CHCTEM KOHTPOJISI MCIOJHEHUS JIOKyMEHTOB
(ACKUM ). Hudposas sxonomuka B Poccuiickoit @eneparium.

Paznen 3. TpeOoBaHusi HOPMATHBHO-NIPABOBBIX M HOPMATHBHO-METOANYECKHX JOKYMEHTOB,
perjiaMeHTHPYIOLIUX UCIIO0JIb30BaHUEe HHPOPMALIMOHHBIX TexHooruii B IOY

MexnyHapoaHbIe IPAaBOBBIE aKTHI. 3akoHOAATENbHBIE U TOA3AaKOHHBbIE  aKThl PO.
ITocranoBnenus u pacnopspkenust [IpaBurtensctBa PO, denepanbHble U pernoHanbHblE MPOTrPAMMBI,
cTpaterun W KoHuenuuu. Crparerus pa3BuTHs HHPOpManMoHHOro oobmectBa B Poccuiickoit
@enepanuu. HaumonansHast mnporpamma «LudpoBas skonomuka Poccuiickoit ®Deneparum».
HopMaTtuBHO-MeTOAMYECKHE HOKYMEHTBI, MEXyHAPOHbIE U HAIlMOHAJbHBIE CTaHAAPTHI B 001acTH
MHPOPMALIUU U JOKYMEHTAIUH.

Pasnen 4. OcHoBHBbIe 00beKTHI M NpUHOUNGLL aBromMatum3anuu JOY wun opranmsanum
3JIEKTPOHHOI0 I0KYMEHT0000pOoTA.



Henu wm 3agaum, CTOSAIIME IPH MCIOJIB30BAaHMM WH(POPMALMOHHBIX TexHojorui B JIOVY.
Tunossie 3amaun aBromMatuzauuu JIOVY: co3ganue, mnepemada, XpaHEHHE, ITOUCK, KOHTPOJb
UCIIOJIHEHUS JTOKYMEHTOB.

OcHoBHBIE HMH(POpPMANMOHHBIE TEXHOJOTUM, Hcmodb3yemble B JIOY u ux kmaccudukarms.
TexHONnOruu: BKIOUEHUS TOKYMEHTOB B CHUCTEMY YIIPABICHHS JOKYMEHTAaMU M PETUCTPALMU B HEH;
yOpaBlieHUs JOKYMEHTaMU B cHcTeMe (paclpeieNieHHOro YIpaBJICHUS [TOKyMEHTaMH); OCTyIa,
IIOMCKAa M MCIIOJIb30BaHUs JOKYMEHTOB B CHUCTEME M KOHTPOJISI 32 UX HMCIOJHEHUEM; XPAaHCHUS U
YHUYTOKEHHS TOKYMEHTOB. TE€XHOJIOTMM NOTOKOBOI'O CKaHUPOBAHMS M PA3MHOXKEHUS JOKYMEHTOB H
T.IL

[lonsiTe «ONEKTPOHHBIA JTOKyMEHT». (OCHOBHBIE BHJIbBl 3JEKTPOHHBIX JOKYMEHTOB.
DneKTpoHHAas MOANKCH.

Bunel nndopmanuu, copepxaiieiics B 3J€KTPOHHOM JOKYMEHTE: TEKCTOBasl, rpaduyeckas,
TabIuYHAas  T.11.

[loHsiTHE «INEKTPOHHBIA JOKYMEHTOOOOPOT», €ro BO3MOXXHOCTH M IYTH HCIOJIb30BaHUS.

OCHOBBI IOPUAMYECKH 3HAUUMOTO 3JIEKTPOHHOTO JOKyMEHT0o000opoTa. HopmaTuBHO-TIpaBoBOE
obecriedueHne MpoIeCCOB UCTOIb30BaHuUs HH(DOPMAIMOHHBIX TexHOJorui B [JOY.

OcHoBHble BuAbl (opMaToB, ucnonb3dyembie B JJOY. dopmarel npeacTaBieHUs U XpaHEHUS
ANIEKTPOHHBIX TOKYMEHTOB. OTKpbIThIE (popMmaThl. [lepcrieKTUBBI HCTIOIB30BaHMS OTKPBITHIX (POpMATOB
u cBoboaHoro nporpammuoro odecneuyenus (CIIO) B Poccun u 3a py6esxom. HopmaTuBHO-IIpaBOBBIE
U METOJMYECKHE JOKYMEHTBHI, perjiaMeHTupyrouue mnpouecchl ucnoib3oBanus CIIO M OTKpBITHIX
¢dopmaros B Poccun.

[IpuHuunel 1 3Tanel pa3padOTKU W BHEAPEHUsS WHOOPMAIMOHHBIX CHCTEM B JEATEIHLHOCTH
opranmzanuu. 3amaud, (QyHKIMM H CTpyKTypa uHbopmanuoHHou cucrtembl (MC) opranuzarum.
Tepmunosnorus, ucnonszyemasi B C. [IpoekTHble perieHnsi COBpeMeHHbIX HH(POPMALIMOHHBIX CUCTEM
B obnactu J1I0Y. OTKpbIThIe HHPOPMAIIMOHHBIE CUCTEMBI, KPUTEPUHU UX OIICHKH.

Pa3pen 5. Peaauszanus 3agau JIOY ¢ nomomnio MS Office

[TpuHIunBl TOCTpOeHUs U PYHKIMOHUPOBAaHUS O(UCHBIX cucTeM B cpene makera MS Office.
[TonroroBka, peructpauus, o0paboTka U XpaHEHUe T0KyMEHTOB cpencTBamu nakera MS Office.

[TonsTHe peructpannoHHas kapTouka AokymeHTa B ACVY/l, Ha3HaueHHWE W BO3MOXXHOCTH
UCTIONB30BaHus. Vcnonp30BaHue KiIacCUPHUKATOp U pyOpHuKaTopoB uist co3nanus bJl yaeTHoro turma.

Peanmzanust 3amaum KOHTposis wucmonHeHus B cpene makera MS  Office. Crpykrypa
CTaHIAPTHBIX 3allPOCOB JISI PEIICHHS 3a7ad KOHTPOJIA 3a HCIIOJIHEHHEM JOKyMEHTOB. IIpumepsl
uHTep(eiicos.

[onatust «otueToB», «hopm» u «mabiaoHoB» B cucreme MS Office. Hcnonws3zoBanue
11a0JI0OHOB M 3JIEMEHTOB aBTOTEKCTA.

JlonoHHUTENbHBIE BO3MOXKHOCTH paboThl ¢ oducHbiMu mporpammamu Word u Excel B MS
Office:

- Cozanne naHesei MHCTPYMEHTOB U KHOTIOK.

- ABTOMaTH3aIUsl BBIMOJIHEHHS 33/1a4 C MTOMOIIBI0 MaKpocoB. CriocoObl CO3AaHMsI MAKPOCOB.
- ABTOMaTH4Y€ECKOE CO3/1aHKE OTJIABJICHUS U TJI0CCApHsL.

- Pabora ¢ ¢popmamu u TabauaMu.

[Tonsitne «KOMIO3UIIMOHHBIN AJEKTPOHHBIA JOKYMEHT» W MPUHUMUIIBI €ro CO3JaHUS.
KoMmOuHMpoBaHue pa3HOBUAHOCTEH (TEKCTOBOM, rpaduyeckod, TaOnu4HOW) uHpOpManuu B
JOKYMEHTE.

Poccuiickue ananoru MS Office.

Pa3pnen 6. ba3bl 1aHHBIX B HH)OPMALMOHHOM 00eCIe4YeHNH YIIPABJICHHS.

[Tonsitue 6a3pl manHbiX. CTpykTypa 0a3bl naHHbIX. [loHsiTue mabrmona 6a3bl JAaHHBIX. THITBI
noJiei ¥ aHHbIX. TexHomorust 00pabOTKU NaHHBIX. MO TOCTPOCHUS 0a3bl JaHHBIX.



KopropatuBuble 6a3bl  naHHbIX. [loHstne kopmopatuBHoi bJl u xopnoparusnoit UC.
Tpebosanus k kopropatuBHoil B/l n UC. Oco0eHHOCTH TEXHOIOTHH «KIHUEHT-CEPBEP».

OcHoBHble cBoicTBa 0a3bl naHHbIX Lotus Notes m MS Access. Apxurektypa Lotus Notes.
Mogaenn kommyHukanui, nopaepxkuBaemMbix Lotus Notes. OCHOBHBIE CBEIEHUSI O CTPYKType
nporpaMMHoro obecrieuenusi. OkonHblii uHTEpdeiic Lotus Notes, ocHOBHbIE 37eMeHThl. BapuaHTsl
noctpoeHus nutepdeiica nmonp3oparens. Mcnons3oBanue MS Access nipu pemennu 3agad JJ0Y.

Cuctems! ympasnenuss 6azamu aanHbix (CYBJI). IIpodeccuonansusie CYB/I. Ilepconanbhbie
CVYB/l. OngHomob30BaTeIbCKHE W MHOTOIIOJB30BaTeIbCKUe Oa3bl JaHHBIX. llociemoBaTeabHBIN |
napajiesbHbIA gocTyn. LleHTpanu3oBaHHbIE U paciipeesieHHbIe 0a3bl TaHHbIX.

Hcnonws3zoBanne b/l B opranax rocy1apCTBEHHOM BIACTH U YIIPaBICHUSI.

Paznen 7. TpeGoBaHusi Kk GyHKIHMOHAIBHOMY M aNNapaTHO-IPOrpaMMHOMY oOOecnedeHHI0
aBTOMaTH3HpPOBaHHBIX cucteM 10OY

[Ipuznaku knaccupukauy HHPOPMALMOHHBIX CUCTEM: YPOBEHb MHTEIPAIlMM JAHHBIX B PaMKax
HOPENNpUITHS, OTpacid; MHOTO(QYHKIIMOHAIbHOCTh, BO3MOXKHOCTH MAacCIITA0MPOBAaHUS CHCTEMBI,
OXBaT PA3JIMYHBIX CHUCTEM JIOKYMEHTAllUW, Pa3paboTUMK, OTHOILIEHHE K OTEYECTBEHHBIM CTaHAapTaM
JOVY, MmynbTu)OpPMaTHOCTH U OTKPBITOCTDH (hopmarta.

Cuctembl ympaBiieHUsl JAOKyMeHT0ooOopoToM. KoprnopaTtuBHble HH(OpPMAIIMOHHBIE CUCTEMBI.
Bunet u pasnosunnoctu AC JI0Y. Kputepuu Bei6opa komnanuu-pazpadorunka AC JIOY. Kpurepun
BbiOOpa AC JIOY M MHBIX HPOrpaMMHBIX HPOAYKTOB NPUMEHUTENBHO K 3a7ayaM OpraHU3alHH.
Pa3paborka texHuueckoro 3aganus. [IpuHiunel npoektupoBanust u 3tansl BHeapenus AC JIOY B
JeSATENIbHOCTh Oprann3auuu. Kpyr pemnraeMsix 3aznad.

[Ipumeps! coBpemennbix oTeuecTBeHHBIX AC JIOY.

Crienmanu3upoBaHHble  MH(QOPMALMOHHBIE  CHUCTEMBI:  KaJpOBble,  OyXraJTepckue,
cTaTUCTUYECKHUE U Ip. BO3aMOXKHOCTH TUIIOBOI KOHPUrypaluu MpOrpaMMHBIX TPOYKTOB.

CrpaBo4HO-TIpaBoBble HMH(OpMaMOHHbIe CUCTeMbl. OCHOBHBIE NPUHIMIBI HOCTPOCHUS H
nonb3oBanusa. CropaBouHo-npaBoBble cucteMbl «Koncynbrant-Ilmocy, «[Mapant», «Kogeke».
«upopmanoHHo cripaBoyHoi cuctemsl apxuBHoit otpaciau (MCCAO)y.

Pa3nen 8. UHTEepHeT-TeXHOI0IMH U HH(POPMALIMOHHBIE PeCypPChl, HcnoJab3yembie B JIOY

[lonatue «uHGOPMALMOHHBIA pecypc». BHyTpeHHHE M BHENIHME, JIOKAJIbHBIE U TI00aTbHbIC
nHpOpMaMOHHbIE pecypchl. MHppacTpyKkTypa HHPOPMALMOHHON IS TETHHOCTH.

[Tonstre undopmarmonHoit cetu. ['mobanpHble Beruncnutenbubie cetu (WAN) 1 mokalibHbIe
Berunciutenbhubie cetu (LAN).

Wntepner. HaBuratops! u nouckouku (Yahoo, Yandex, Rambler u np.) Cucrema anpecos
cetu. OcoOenHoctu noucka uH(popmauuu B WHTepHer. IlpocTsle M cioxkHble 3ampochl. Pecypcbl
Wutepuer ans cnenuanuctos cepst JJOVY.

Hcnonp3oBanne Bo3MokHOCTeH WHTepHer s oOMmeHa wuH(OpMaIyel, OpraHu3anuu
KOH(pepeHInii, T0COK 00bsABIeHUH, cTpaHul] WWW u T.11.

JlokanbHOE M YJAJIEHHOE COEIMHEHHE KOMIIbIOTEpPOB (paboumx mecT). Moaembl, IPUHLHUIIBI
paGoTtel u Bo3MOXHOCTH. CpeacTBa OpraHu3allMd BHYTPEHHUX M BHEIIHUX ceTed oOMeHa
uHpOpManrel B OpraHu3any.

Texnonorus WurepHer - MuTpaner. OCHOBHBbIE MOHATUS M METOJMKAa pabOTHl B CETH.

OnexktponHass mouta. OcHOBHBIE (YHKIMM ¥ KOMIIOHEHTHL. FOpuamuecKkue acreKThl
ucnonb3oBanus. [loutoBbie nporpammsl Web-caifTbl 1 METOAMKA UX IPOSKTHPOBAHUS.

Pa3zpnen 9. Ynpasiienue 10cTynomM K J0KyMeHTHPOBAHHON HHpopManum.

HopmaTtuBHO-TIpaBOBbIC U METOJUYECKUE TOKYMEHTHI, PETJIAMEHTHPYIOIIHE BOPOCH JOCTYIIa
K MH()OPMAIIMOHHBIM PECypCaM.



Kputepun 0€30MacHOCTH 3JEKTPOHHOTO JTOKYMeHT0000opoTa. OCHOBHBIE METO/BI 3allUThI
JOKYMEHTHpPOBaHHOW wWH(popMaruu. ['pynmsl METOMOB 3amuThl WHGOpMAMA B HH(OPMAIIMOHHBIX
cucTteMax (ammnaparHsle, IPOrpaMMHbIE, OpPTraHU3aLUOHHBIE).

JlocTymn, mpaBa JIOCTyma, KOHTPOJb JOCTyNla U WCIOJb30BaHHE JOKYMEHTHPOBAHHOU
unpopmanuu B AC JIOV.

MarepuanbHble HOCUTEIH HHPOPMAIMA U UX (PHU3HUECKast 3aIInTa.

[IpuHIMIBI XpaHEHUS U YHUUYTOXKEHUS TOKYMEHTUPOBaHHOW MH(pOopMaInH, BKIt0YeHHOH B AC
JOV.

4. O6pa3zoBare/ibHbIE TEXHOJIOTHHI

Jis  mpoBemeHWs  yYeOHBIX  3aHATHH TIO0  JUCIHUIUIMHE  WCIOJB3YIOTCS — Pa3IMYHBIC
oOpa3oBaTeNbHbIe TEXHOJNOTUHU. J[7s opraHu3aiy y4eOHOTO MpoIecca MOXET ObITh HCIOIh30BAHO
AIEKTPOHHOE 00ydYeHUE U (WJIN) TUCTAHIIMOHHBIE 00pa30BaTEIbHBIE TEXHOJIOTHH.

5. OneHka nJIaHMPyeMbIX pe3yJbTaTOB 00y4eHHs

5.1 Cucrema oueHMBaHUS

Texymuii KOHTPOJIb OCYIIECTBISETCS B BHJIE OLEHOK KOHTPOJBHOM pabOThl M BBHINOIHEHUS
3aJJaHUi Ha MPAaKTUYEeCKUX 3aHATUsAX. KOoHTposibHas paboTa MPOBOAMUTCS HA MEPBOM IMPAKTUYECKOM
3aHATUH, BBISBISIET TOTOBHOCTh CTYJEHTOB K IPaKTHYecKoil pabote u oneHuBaetcs a0 20 6aiios.
MaxkcumasnbHast OlIeHKa BBIMOJIHEHHSI KaXKA0T0 MPaKTHUECKOro 3aHATus — 10 6ayios.

[TpoMexXyTOUHBII KOHTPOJb 3HAHWN MPOBOAMUTCA B (JOPME HTOrOBOM KOHTPOJIBHON paboThI,
BKJIIOYAIOIIEH TEOpEeTHUeCKUue BOIMPOCHI U MPaKTHUUYECKOe 3ajaHue, U oueHuBaercsa 1o 40 6amwios. B
pe3yJsibTaTe TEKYLIEro U MPOMEKyTOYHOI0 KOHTPOJISI 3HAHUM CTYIEHTHI MOJIy4atoT 3a4€T 10 KypCy».

dopma KOHTPOIIS Makc. KonuyecTBo 0ajioB
3a ogHy pabdoty Bcero
Tekymuii KOHTPOJIb:
- paboTa Ha ceMHHapax 5 6amnoB 40 6amioB
-pedepar 20 GamtoB 20 6amtoB
[IpomexxyTouHas arrecTanus (3a4eT ¢ OIEHKOMN) 40 6amioB
HToro 3a ceMecTp (TUCUMILIMHY ) 100 6amnoB

ITomy4yeHHBIM COBOKYIHBIN pe3ybTaT KOHBEPTUPYETCS B TPAJAULIMOHHYIO KAy OLIEHOK U B LKAy
oneHok EBporeiickoii cuctemsl nepeHoca u HakorieHust kpeautos (European Credit Transfer System;
nanee — ECTS) B cooTBeTCTBHM C TaOIUIIEH:

100-6aubHas mikana | TpaauipoHHAs IIKaia Ixkama ECTS
95 -100 A

33 _ 94 OTJINYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 — 67 D

50_ 55 YJIOBJIETBOPUTEIBHO E

20-49 FX

0-19 HEYJOBJIETBOPUTEIBHO HE 3a4YTE€HO F
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5.2.KpuTtepuu BbICTaBICHHUS OLICHKU MO IUCLUILINHE

Banasl/
MIxanaa
ECTS

Ounenka nmo
JIUCHUILIMHE

Kpurepun oneHkn pe3yibTaToB 00y4eHHUs 110
AUCHHUILINHE

100-83/
A.B

«3a4YTCHO»

BricTaBmsiercs oOydaromemMycsi, €Ciii OH ITyO0oKo U
IIPOYHO YCBOMJI TEOPETUYECKUM U MPAKTHUECKUI
MaTepuai, MOXeT IPOJEMOHCTPUPOBATh 3TO HA 3aHITHSIX
U B XO/I€ IPOMEKYTOUHOM aTTECTaLlUU.

OOyuaromuiicst KICUYEPITBIBAIOIIE U JIOTHYECKHA CTPOMHO
u3JaraeT yueOHbI MaTepuall, yMeeT yBSI3bIBaTh TEOPHUIO C
MIPAKTUKOM, CIIpaBIISIETCA C pelICHUEM 3a/iad
npodecCUOHATBLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, NTPaBUJILHO OOOCHOBBIBACT MPUHSTHIC
pelIeHus.

CB0OOOIHO OPHEHTHPYETCS B yUeOHOH U
npoecCHOHANBLHOM TUTEepaType.

OreHKa Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYaIOMEMYCs C
YYETOM PE3YJIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTaluun.

Komnerenumu, 3akpeni€éHHble 3a TUCIUIIITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIN.

82-68/

«3a4YTCHO»

BeicTaBisercs o0yuaromemycs, €Ciii OH 3HAaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepuas, IpaMOTHO U
II0 CYILECTBY M3J1araeT ero Ha 3aHATHAX U B XOJIe
IIPOMEKYTOYHOM aTTECTalliU, HE JOIyCKast
CYILLECTBEHHBIX HETOUHOCTEH.

OOyuaronuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHE
IIOJIO’KECHHUS IIPH PEILICHNUN NIPAKTUYECKUX 3a1a4
npodeCCUOHATBLHON HANPAaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU ISl 3TOTO
HaBbIKAMU U IIPUEMAMHU.

JlocTaTOuHO XOPOIIO0 OPUEHTUPYETCS B YICOHOU 1
npodecCHOHANBLHOM TUTEepaType.

O1eHKa o JUCLUIUIMHE BBICTABIIAIOTCS 00YYaIOIEMYCs C
Y4ETOM PE3yIbTaTOB TEKYIIEH U IPOMEKYTOYHOU
aTTeCTaluu.

Komnereniuu, 3akperiéHubie 3a AUCIUIUIMHOMN,
C()OPMHUPOBAHBI HA YPOBHE — «XOPOIIUI».

67-50/
D.E

«3a4YTCHO»

BrictaBisiercst o0yuaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TCOPETUYECKHUN U IIPAKTUYECKUN MaTepHal,
JIOITYCKaeT OTJEJIbHbIE OIIMOKH IIPHU €T0 U3JI0)KEHNUU Ha
3aHATHAX U B XOJI€ IPOMEXKYTOUHOM aTTECTALUH.
OOyuaronuiicsi UCTIBITHIBACT ONPEICIEHHBIC 3aTPYAHEHUS
B IIPUMEHEHNUN TEOPETUYECKUX MOJI0KEHUH IIPU PELICHUH
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHON
HAIPABJICHHOCTH CTaHAAPTHOTO YPOBHS CIOXKHOCTH,
BJIaJIe€T HEOOXOAUMBIMHU JJISl 3TOTO Oa30BHIMH HAaBBIKAMH
W IPUEMAMHU.

JleMOHCTpHpYET J0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYpPHI 10 TUCLHUILUIMHE.
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Banasl/ Onenka no Kpurepun oneHkn pe3yibTaToB 00y4eHHUs 110
Ikana AUCHUILINHE AUCHHUILINHE
ECTS

OneHka o JUCHUILTUHE BBICTABISAIOTCS 00yUaromeMycs ¢
Y4ETOM pe3yIbTaTOB TEKYIIEH U IPOMEKYTOYHOU
aTTeCTal1u.

KomnereHnuuu, 3akpeni€éHnble 3a TUCUUIIMHOM,
c(OpMUPOBAHBI HA YPOBHE — «JIOCTATOYHBII).

49-0/ BrictaBnsiercs oOyuaromemMycs, €Clid OH He 3HaeT Ha
F,FX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUI
MaTepuall, J10MmycKkaeT rpyOble OlIMOKH IPU €ro
M3JI0’)KEHUU Ha 3aHATHUSIX U B XO/1€ IPOMEXYTOUHOMN
aTTeCTaluu.

OOyuJaronmiicsi UCTIBITHIBACT CEPhEIHBIC 3aTPYAHEHUS B
IIPUMEHEHNN TEOPETUUECKUX MOJI0KEHUH IPU PELICHUH
MIPAKTUYECKHX 3a71a4 MpodheccunoHaIbHOM
HAIPaBJICHHOCTH CTaHAAPTHOIO YPOBHS CJIOKHOCTH, HE
BJIa/1€€T HEOOXOAMMBIMU JJIS1 TOT'O HABBIKAMU U
MpUEMaMU.

JlemoHCTpHpYeT (hparMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATYpPHI 110 TUCLUIUIMHE.

OneHka no JUCUMILIMHE BBICTABISAIOTCS 00ydarolemMycs ¢
Y4€TOM pe3ysIbTaTOB TEKYIEH U IPOMEKYTOUHON
aTTeCTalUu.

KomnereHuu Ha ypoBHE «JOCTaTOYHBINY, 3aKPEIUIEHHBIC
3a JUCHMIUIMHOM, HE CPOPMHUPOBAHBL.

5.3. OueHouHble cpeAcTBA (MaTepUAaJIbl) AJIsl TEKYIIEro KOHTPOJISA yCIeBaeMOCTH,
NMPOMEKYTOYHOM ATTECTANMH 00y4ar0IHUXCS M0 JUCIUAIIIHHE

IIpumepnbie TeMbl pedepaToB 10 pasaesaM AUCHUILIHHbBI:

1. HccnenoBanue 0OCHOBHBIX OOBEKTOB M IPUHILIUIIOB aBTOMATU3ALIUY B YIIPABICHUH.

2. OnexkTpoHHBI  oduc. HMccnenoBaHue COBpPEMEHHBIX MH(POPMALMOHHBIX — TEXHOJOIMH,
ucnoiaszyemsix B JJOV.

3. Hcnonp3oBaHne aBTOMAaTU3MPOBAHHBIX MH(POPMALMOHHBIX CHCTEM B YIPABJICHUU.

4. AHanu3 HOPMATHBHO-TIPABOBBIX AaKTOB, PETIAMEHTHUPYIOIIMX MPOLECChl BHEAPEHUS U
UCIONIb30BaHusl HHGOPMAIIMOHHBIX TexHonoruii B /IOY.

5. AHanu3 HOPMaTUBHO-METOJUYECKUX JOKYMEHTOB, PETIaMEHTUPYIOIIUX MPOLIECCH] BHEIPEHUS
U MCII0JIb30BaHMs HHPOPMALMOHHBIX TexHojIorui B JIOVY.

6. HccnenoBanue opMaToB IIEKTPOHHBIX JJOKYMEHTOB, HCIIOB3yeMbIX B JJOVY.

7. Hcnonb3oBaHue  OTKPBITBIX ~ (POPMATOB  3MEKTPOHHBIX  JIOKYMEHTOB W CBOOOJHOIO
IIPOrpaMMHOT0 obecnieueHus s pewenus 3agad J10Y.

8. Benyue komnannu-pa3paboTYMKH porpaMMHbIX IpoaykToB i IOV u ux pa3zpaboTku.

9. O0630p nyOauKaluuii OTEUYECTBEHHBIX aBTOPOB II0 BOIPOCAM HCIOJB30BAaHUS COBPEMEHHBIX
nH(popManMoOHHBIX TexHoJoTHi B JIOY.

10.  OO630p nyOmukanuid 3apyOeXHBIX aBTOPOB IO BOIPOCAM HCIIOIB30BAHUS COBPEMEHHBIX
nH(popManMOHHBIX TexHoJoTHi B JIOY.

11. HccrnenoBanue npakTUKX UCIIOIB30BAHUS COBPEMEHHBIX MHPOPMAMOHHBIX TexHosoruit JI0Y

3a pyOexoM (IO cTpaHaMm, BBIOpaHHBIM CTyJEHTaMH) M BO3MOXKHOCTH INPHUMEHEHMsS WX OIbITa B
Poccun.

12. be30ymarkHast TEXHOJIOTUS IOATOTOBKHU JIOKYMEHTOB.

13. Ilpunanue OpUINYECKON CHIIBI 3JIEKTPOHHBIM JOKYMEHTaM.
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14. Pecypcsl UnaTepHeT ams crienuanuctoB cdepsl JOY.

15. OcHoBHbIE 3Tanbl pa3BUTUs HHGOPMAIIMOHHBIX TexHoorui B JIOVY.

16. OcHoBHbIE 3a1aun, crosimue nepex ACY /L U myTH UX pemnieHus.

17. AHanu3 cOBpeMEHHBIX HH(OPMALMOHHBIX TEXHOJOTUH CO3JaHUS, XpaHEHUS U OOHOBJICHUSA
JIOKyMEHTOB.

KOHTpOJIbHLIe BOIIPOCHI A 3alaHUA JIsA l'lpOMe)KyTO‘JHOﬁ aTTeCTallMi 110 UTOraM OCBOCHUA
AUCHHUITINHBI

1. INousTHe «uHPOPMALUI» U «MHPOPMALMOHHBIE TeXHOJIOTHI» B JJOY.

2. Ha3nauenue, MecTo, poJIb OCHOBHBIX HH(POPMAIMOHHBIX TEXHOJOTHH, TNPUMEHSEMBIX B
YIPaBJIECHUHU.

3. IloHATHUS «INEKTPOHHBINA JOKYMEHT» U «IJICKTPOHHBIN JOKYMEHTOOOOPOT.

4. 3akoHonaTenbHas 0a3a, perVIaMEHTHUpPYIOLIas MpOIecChl MPUMEHEHHs HH(POPMAlMOHHBIX
texHojoruii B JIOY.

5. HopmaruBHO-nipaBoBast 0a3a, periaMEeHTHPYIOIAs MPOLECChl MPUMEHEHUs HH(POPMAIMOHHBIX
texHojoruii B JI0OY.

6. HopmatuBHO-MeToan4ecKas 6a3a, peraaMeHTUpYoIas MPoLecchl IPUMEHEHU MHPOPMAIIMOHHBIX
texHojoruii B J1I0Y.

7. OcHOBHBIE 3Tanbl U ypoBHU aBTOMaTtu3auuu 10V,

8. OcHOBHbIE 0O0BEKTHI U TPUHIUIBI aBTOMaTu3auu JJOY.

9. Lenn u 3agauu aproMaTtuzanuu JOVY.

10. OcHoBHbIE MH(OPMALIMOHHBIE TEXHOJOTUH, HUCIOJb3yeMble B paboTe ¢ HMH(POPMALMOHHBIMU
pecypcamu OpraHu3aluy.

11. OcHoBHbIE (hOpMATHI FJEKTPOHHBIX TOKYMEHTOB, UcHoib3yembie B JIOY.

12.  ®opmaTel XpaHEHUs IEKTPOHHBIX JOKYMEHTOB.

13.  OrtkpsiTbie popmaTsl D] 1 cBOOOJHOE TpOrpaMMHOe obecrieueHune, ux 3Hauenue A J10Y.

14. OcHoBHbIE 3Tanbl Pa3BUTUS MHPOPMALIMOHHBIX TexHonorui B JIOVY.

15.  OcHoOBHBIE TEXHOJIOI'MH, UCTIOIB3YyEMbIE IIPU PabOTe C JOKYMEHTaMHU.

16. TexHonoruu cozgaHus 10KyMEHTOB.

17. TexHonoruu onudpoBanus J0KyMeHToB B JJOVY.

18. OpraHuzalMOHHBIE M TEXHUYECKHE TMpPOOJIEeMbl KOHTPOJS HCHOJIHEHUS JIOKYMEHTOB.
Bo3moskHOCTH peanu3anuy QyHKINI KOHTPOJIS B COBPEMEHHBIX HH(POPMAIIMOHHBIX CHCTEMaX.

19. TexHonoruu xpaHeHus: JOKYMEHTOB.

20. TIlousrne 6a3a mJaHHBIX, OCHOBHOE Ha3HAUYCHUE.

21. Hcnonb3oBanue 6a3 1aHHBIX B yrnpaBieHuu. [Ipumepsl.

22. TlonsiTHEe «KOpIOpaTUBHas 0a3a IaHHBIX» W «KOPHOpAaTWBHAs HH(OPMAIOHHAs CHUCTEMay.
TexXHOIOrHus «KIMEHT-CEPBEPY.

23. Ilonstue «nosns» B 0a3ax AaHHbIX. Tumbl nojeil. Tunel JaHHBIX, KCHIOJB3YeMBIX B B/1.

24. Hcnonb3oBaHUE KJIAaCCU(PUKATOPOB U pPyOpUKATOPOB A co3nanus bJl yuetHoro Tuma.

25. Mopnenu koMMyHUKaIui, nogaepxkuaemsie Lotus Notes.

26. IlpuknanHoe mporpaMMHOe ofOecneueHHue Juis aBToMaTH3upoBaHHbIX cucteM JJOVY. Ilpumepst
coBpeMeHHBIX AC JIOY.

27. Pa3paboTku BeaymHUX KOMIAHUK-Pa3pabOTUYMKOB MPOrpaMMHBIX mpoaykroB mns JOY
(komMmaHus 10 BBIOOPY CTYACHTA).

28. Kpurepuu oueHKU 1 BbIOOpa KOMIIAHUM - pa3paboTyMKa nporpaMMHoro npoaykra as JJOVY.

29. CnpaBo4HO-IPaBOBbIE CUCTEMBI, UX COCTAB, CTPYKTYpa U MPUHLHUIIBI TOcTpoeHus. [Ipumepsl.

30. Cpenctsa u BUIbI TOUCKA HHPOPMALIMHU B CIIPABOYHO-NIPABOBBIX crcTeMax. [Ipumepsi.

31. HHTepHeT-TEeXHOJIOTHH U HHPOPMAITMOHHEIE pECypChI, ucnoib3yembie B JIOY.
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6. YueOHO-MeTOOMYecKkOe M HHPOPMALMOHHOE 00ecnedeHne TUCHUTIINHBI

6.1 Cnucox HCTOYHHKOB M JINTEPaTypPbl

OcHoBHas JuTEpaTypa

1.  OCHOBBI NOCTPOEHUSI ABTOMATU3UPOBAHHBIX MH(POPMALMOHHBIX cUcTeM: YueOHMK / B.A.
I'Bo3nesa, U.1O. JlaBpentnera. - M.: U] ®OPYM: HULL Uudpa-M, 2013. - 320 c.: un.; 60x90 1/16. -
(ITpoeccuonansuoe oOpazoBanue). (meperuier) ISBN 978-5-8199-0315-5 - Pexum poctyna:
http://znanium.com/catalog/product/392285

2. Kucenes, [I'. M. HupopmaunoHHble TEXHOJIOTMM B OSKOHOMHMKE U  yIPaBICHUU
(o dextuBnas padora B MS Office 2007) [DnexkrponHslii pecypc] : YueOnoe mocobue / I'. M.
Kucenes, P. B. boukoBa, B. 1. Cadonos. - M.: U3natenscko-Toprosas kopnopauus "Jamkos u K°",
2013. - 272 C. - ISBN 978-5-394-01755-1. - Pexum JIOCTyIa:
http://znanium.com/catalog/product/415083

3. HMuadopmannoHHBIE TEXHOJOTHH ympasieHus: YduedbHoe nmocobue / B.C. IIpoBanos. - M.:
@nmuuta: MIICU, 2008. - 376 c. (e-book) ISBN 978-5-9765-0269-7 - Pexum npoctyma:
http://znanium.com/catalog/product/320808

4. WHupopMmalnMoHHbIE TEXHOJOTUM YympaBieHus: YueOHuk / b.B. UepHukos. - 2-e wusm.,
nepepad. u gom. - M.: Ul ®OPYM: HULL Uudpa-M, 2013. - 368 c.: wr.; 60x90 1/16. - (Bricmee
oOpa3oBaHue). (mepermer) ISBN 978-5-8199-0524-1 - Pexum JocTyna:
http://znanium.com/catalog/product/373345

5. HudopmarimoHHbIe TEXHOJIOTHH U CUCTeMbl: YueOHoe nocodue / E.JI. ®denorosa. - M.: ]
®OPYM: HUILI Uudpa-M, 2013. - 352 c.: wr.; 60x90 1/16. - (Briciiee oOpa3oBanue). (eperieT)
ISBN 978-5-8199-0376-6 - Pexxum gocryna: http://znanium.com/catalog/product/374014

JlonoIHNTEIbHAS IUTEpPaTypa

1. Pa3paboTka METOAMKH TOJITOTOBKM OpPraHW3allMU K BHEIPCHHUIO CUCTEMBI AJICKTPOHHOTO
nokymentoobopota [Mutepuer-xypuan "HaykoBeaenue", Beim. 1, 2014, ctp. -] - Pexxum mocrtymna:
http://znanium.com/catalog/product/477586

2. 3amuTa KOHGUACHIHUATHLHOW MH(OPMALIUU TIPHU SJIEKTPOHHOM JTOKyMEHTO000poTe/MUHUH
N.B., Munun O.B. - HoBocubupck : HI'TY, 2011. - 20 c.: ISBN 978-5-7782-1829-1 - Tekcr :
anekTpoHHbIH. - URL: http://znanium.com/catalog/product/546492

3. WMenmemun, I'. W. JlokymMeHTanmus W JOKYMEHTOOOOPOT BHEIIHETOPTOBBIX CJEIOK Ha
BHYTpPEHHEM BOJHOM M CMEXHBIX BHJax TpaHcmopta: cnpaBoynuk / I'. WM. Hlenmemun, I1. K.
Kpxemunckuit. - M. : Anpraup MI'ABT, 2010. - 138 c. - Tekct : snexktponHsidi. - URL:
http://znanium.com/catalog/product/1026173 - Tekcr : AJICKTPOHHBIH. - URL.:
http://znanium.com/catalog/product/1026173

4. HudbopmarmoHHbIe TEXHOJIOTHU U CUCTEMBI: YueOHoe mocodue / E.JI. ®demotosa. - M.: ]
®OPYM: HUILl UHD®PA-M, 2014. - 352 c.: un.; 60x90 1/16. - (Beicuiee obpazoBanue). (eperieT)
ISBN 978-5-8199-0376-6 - Pexxum nocryna: http://znanium.com/catalog/product/429113

5. Hudopmarnka, aBTOMATH3UPOBAHHBIE WH(OOPMAIMOHHBIE TEXHOJIOTHH W CHUCTEMBI:
Vuebnuk / I'Bo3meBa B.A. - M.:NJ| ®OPYM, HUL] UHDPA-M, 2015. - 544 c.: 60x90 1/16. -
(ITpodeccuonanpaoe  obpaszoBanme)  ISBN  978-5-8199-0449-7 -  Pexum  jmocTyma:
http://znanium.com/catalog/product/492670

6. PymsnneBa Enena JIpBoBHA. VMH(pOpMAIMOHHBIE TEXHOJIOTHH [DJICKTPOHHBINA pecypc]| :
ydyebHoe mocobue. - Mocksa : M3aarenbckuii Jlom "®OPYM" : OOO "Hay4Ho-U31aTeNbCKUI LICHTP
NHOPA-M", 2013. - 256 c. - ISBN 978-5-8199-0305-6.
URL: http://znanium.com/go.php?1d=392410.

6.2 Ilepeyenn pecypcoB HH(OPMAIUOHHO-TEJIEKOMMYHUKANIMOHHOH ceTH « UHTEpHET».

HanmonanwsHas anextponnas oubnauoreka (H3b) www.rusneb.ru


http://znanium.com/catalog/product/392285
http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/320808
http://znanium.com/catalog/product/373345
http://znanium.com/catalog/product/374014
http://znanium.com/catalog/product/1026173
http://znanium.com/catalog/product/492670
http://znanium.com/go.php?id=392410
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ELibrary.ru Hayunas snextponHas 6ubiamnoreka www.elibrary.ru
OnextponHas 6ubianoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
Bcepocculickuii  Hay4yHO-MCCIIEIOBAaTEIbKUM HMHCTUTYT JIOKYMEHTOBEIECHHs M apXHMBHOTO Jiela
(BHUMJIAL) [DnexTponHslii pecype] Pexxum noctyna: www.vniidad.ru
Koncantunrosas rpynma «Tepmuka». [HopmaTtuBHO-TipaBoBasi 6a3a MaHHBIX IO AETOTPOU3BOJICTBY,
JOKYMEHTOOOOpPOTY W apXuBHOMY  jaeny| [Dnektponsbsiii  pecypc] Pexum  nmocryma:
http://www.termika.ru/Catalog/catalog.html

3. Docflow. Bce o Mupe osnekTpoHHOro JokymMeHToobopoTa. [Ilopranm mocBsieH
AIIEKTPOHHOMY JOKYMEHTOOOOPOTY M CMEXHBIM oTpaciisiM. OH Npu3BaH MPEJOCTaBUTh UYUTATENIAM
CaMylo IOJIHYI0, CTPYKTYPHUPOBAHHYIO M TOJE3HYI0 MH()OPMAIMIO O PhIHKE, TEXHOJIOTUAX, PEIICHUsX,
KOMITAHMSIX U Junax]. [DnexrponHbii pecypc| \ www.docflow.ru

4. DOC-Online. He3aBucuMblii mopTam O CHCTEMax »JIJIEKTPOHHOTO JOKYMEHTOO00OpOTa.
www.doc-online.ru

5. TAdviser. Ilopran BbpIOOpa TEXHONOTHH M TOCTaBUIMKOB - [DIEKTPOHHBINA pecypc]
http://www.tadviser.ru/

6. Odunmansusiii caiit 1C: [pennpustue 8. - [DnekTpoHHsbI pecypce] - https://v8.1c.ru/

7. OduuunanbHbll callT «DJIEKTPOHHBIE OQUCHBIE CUCTEMBD» - [DIEKTpPOHHBIH pecypc]
https://www.eos.ru/

8. Odunmanpupiii cailt komnanuum «HuTep-Tpact» - [DnekTpoHHBI pecypc]
https://www.intertrust.ru/

9. Odummaneupii caiit kommannu «Cognitive Technologies» - [DnexTpoHHBIT pecypc]
https://www.cognitive.ru/

6.3 IIpodeccuonajbHble 6a3bl JAHHBIX U HH(POPMALIMOHHO-CIIPABOYHbIE CHCTEMbI

Jloctym k mpodeccrHoHaNBHBIM 0a3aM MaHHBIX: https:/liber.rsuh.ru/ru/bases

WudopmanroHHbIe CITPaBOYHBIE CUCTEMBI:
1. Koncynsrant Ilnroc
2. Tapanr

7. MaTepuaJIbHO-TeXHHYECKOe o0ecnevyeHne TUCHUIINHBI

Hnsa  obecrneueHuss  OUCHUIUIMHBI ~ HWCHOJB3yeTCsl  MaTepuaibHO-TEXHHUYecKas  0aza
00pa3oBaTEIbHOTO YUPEXKIACHHS: yUeOHbIE ayJUTOPUHU, OCHAIIEHHBIE KOMITBIOTEPOM M IMPOCKTOPOM
JUTSL IEMOHCTpAIK Y4eOHBIX MaTepUaoB.

CocraB mporpaMMHOT0 00€CTICYEHUS:
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. ObecneueHne 00pa30BaTEILHOIO MPOLECCA JUISI JIUI ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH
310pOBbSI H HHBAJIH/I0B


http://www.vniidad.ru
http://www.termika.ru/Catalog/catalog.html
http://www.docflow.ru
http://www.doc-online.ru
http://www.tadviser.ru/
https://v8.1c.ru/
https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
https://liber.rsuh.ru/ru/bases
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B xoze peanuzanuy JUCHMIUIMHBI HCHOJB3YIOTCSA CIEAYIOLIME JOMOJHUTEIbHBIE METO]IbI
o0ydYeHHsI, TEKyIIero KOHTPOJS YCHEBAGMOCTH W TIPOMEXKYTOYHOW aTTeCTallid OOYyYaromuxcs B
3aBUCUMOCTH OT WX WHAMBHUIYaJIbHBIX OCOOCHHOCTEM:

® ISl CIIENBIX M CIA0OBUAANINX: JIEKIMH OQOPMIISIOTCS B BHJE DJEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TIOMOIIbI0 KOMIIBIOTEPA CO CHELUATU3UPOBAHHBIM MPOTPAMMHBIM OOECTIEUCHHEM;
MUCHMEHHBIC 3a/IaHUsS BBITIOJNHAIOTCS Ha KOMITBIOTEpE CO CHEIHATH3HPOBAHHBIM TPOTPAMMHBIM
o0OecrieueHMeM MM MOTYT OBITh 3aMEHEHbl YCTHBIM OTBETOM; OOECHeuMBaeTCs WHIMBHIyaIbHOE
paBHOMepHOe ocBemieHne He MeHee 300 JIOKC; I BBIMOJTHEHUS 3aJaHUs TpPU HEOOXOJAMMOCTH
NPEOCTABIISETCS YBEIMUYMBAIOIIEEe YCTPOWCTBO; BO3MOXKHO TAaK)K€ HCIOJIb30BaHUE COOCTBEHHBIX
YBEIIMYUBAIONINX YCTPOUCTB; MUCHMEHHBIC 3a/IaHMs O(DOPMIISIFOTCS YBEIIMYCHHBIM MPU(TOM; SK3aMeH
¥ 3a4€T MPOBOASATCS B YCTHOM (pOpME MIIM BBIMOJIHSAIOTCS B MMCbMEHHOM (hopMe Ha KOMIIbIOTEpE.

® ISl TIYXUX M cHa0OCHBIIANINX: JIEKIUH O(QOPMIISIFOTCS B BHJAE 3JCKTPOHHOTO JOKYMEHTA,
o100  MpeNoCTaBiIEeTCS  3BYKOYCWIMBAIOLIAs — ammapaTypa HHIMBUAYAJIBHOTO  MOJb30BAHUS;
MUCHMEHHBIC 33JaHUsl BBIMOJNHSIOTCS HAa KOMITBIOTEpPE B TNHCHMEHHOH (Qopme; dK3aMeH W 3a4éT
IPOBOJATCS B MUCBMEHHON (hOpME Ha KOMITBIOTEPE; BO3MOXKHO IIPOBEIeHUE B (hOpME TECTUPOBAHUSI.

® ISl JIUI] C HAPYUICHHUSMHU OIOPHO-ABUTATEIFHOTO ammapaTa: JEKIUH O(OpPMIISIOTCS B BHIEC
AJIEKTPOHHOTO JIOKYMEHTa, JOCTYIHOTO C IIOMOMIbIO KOMIbIOTEpA CO CIELUAIN3UPOBAHHBIM
NPOTPAaMMHBIM ~ OOeClieueHHEeM; THChMEHHBIC 3a/JaHUs  BBIOJNHSIOTCS Ha KOMIIBIOTEPE CO
CIELMAIM3UPOBAHHBIM NPOrPaMMHBIM 00€CIIeUeHUEM; IK3aMeH U 3auéT MPOBOJATCS B YCTHOH hopme
WA BBITIOJTHSIOTCS B MIUCBMEHHOM (hOpMe Ha KOMITBIOTEpE.

[Tpu HEOOXOIMMOCTH MpeyCMaTPUBAETCS YBEIUYSHUE BPEMEHH I TOJArOTOBKH OTBETA.

[Iporierypa mpoBeneHUs MPOMEKYTOYHOM aTTECTAIMH Ul O0yYarOIIUXCS yCTaHABJIMBACTCS C
yu€TOM MX MHAMBHUIYAJbHBIX MCUXO0(pU3NYeckuXx ocobeHHocTel. [IpoMexxyTouHas arTecTanus MOXET
MIPOBOJIUTHCS B HECKOJIBKO ITAIIOB.

[Ipy mnpoBeneHMH NpPOLEIYpbl OLEHUBAHHUA pPE3yIbTaTOB OOyuYeHHs MpeayCcMaTpUBacTCA
WCTIOJIB30BaHUE TEXHUYECKUX CPEJICTB, HEOOXOIMMBIX B CBSI3U C MHAMBHYaJbHBIMH OCOOCHHOCTSIMHU
oOyyaromuxcs. OTH CpelICTBAa MOTYT ObITb IPEAOCTABICHbBI YHHUBEPCUTETOM, WJIH MOTYT
HCTIOJIB30BATHCS COOCTBEHHBIE TEXHHUUYECKHE CPEIICTBA.

ITpoBenenue mpoueaypsl OLIEHUBAHUS Pe3yJIbTaTOB O0YUYEHMs JOIYyCKAeTCsl ¢ MCIOJIb30BaHUEM
JVICTaHIIMOHHBIX 00pPa30BaTENBHBIX TEXHOJIOTHH.

ObecneunBaeTcs AOCTYN K HH(GOpPMAIMOHHBIM U OubnmorpaduyeckuM pecypcam B CETH
WuTepHeT i Kaxkaoro odydaronierocs B popMax, alalTHPOBAHHBIX K OTPAHUYCHUSM UX 3I0POBbS U
BOCIIpUATHS UH(pOpManu:

® ISl CIenbIX W CHa0OBUIANIMX: B TMeYaTHOW (opMe yBETMYEHHBIM MPUPTOM, B (dopme
AIIEKTPOHHOTO IOKYMEHTa, B opMme aynuodaiina.

® IS TIYXUX U cIa0O0CTBIIIaNMX: B Ie4aTHOH Gopme, B popMe IIEKTPOHHOTO TOKYMEHTA.

® 115t 00y4aloIUXCsl C HApYLIICHUSIME OTIOPHO-/IBUTATEILHOTO amliapara: B e4aTHoi ¢opme, B
(dbopMe TEKTPOHHOTO JOKYMeHTa, B (hopme ayanodaiina.

VYdeOHble ayIUTOPHH IS BCEX BHJOB KOHTAKTHOM W CaMOCTOSITEIHbHOH paboThI, Hay4dHAas
OnONMMOTeKa W WHBIE TOMENICHUs I OOy4YeHHS OCHAIIEHBI CHEHUAIBHBIM OOOPYAOBaHUEM U
Y4eOHBIMH MECTaMU C TEXHUYECKHMHU CPEACTBAMHU OO0YUCHUSI:

® 17Is CHENbIX U CIa0OBUJAIIMX: YCTPOWCTBOM Ul CKaHUPOBAHMS U YTEHUs ¢ Kamepoil SARA
CE; mucnneem bpaits PAC Mate 20; nmpuntepom bpaiinsg EmBraille ViewPlus;

® [UIA TIOYXHX W CIabOoCTBIIAIUX: aBTOMAaTH3MPOBAHHBIM pPabOYMM MECTOM JUIS JIIOJEH C
HapyIIEHHEM CITyXa U CIa0O0CTBIIIANINX; aKyCTHIECKUN YCUIINTEIb M KOJIOHKH;

® i OOYYalOUIMXCS C HApyIICHUSMH OIIOPHO-/IBUTATENILHOTO amapara: IepeaBHKHBIMY,
perymupyeMbIMu 3proHoMudeckuMu naptamu CH-1; KOMIBIOTEPHOH TEXHUKOW CO CIENHATbHBIM
POTrPaMMHBIM 00€CIICUCHHUEM.
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9. MeToanuecKkne MaTepHaJIbl

9.1 Il1aHbI ceMUHAPCKHUX 3AHATHM
Tema 2. cropus apromatuzanuu JOY
3anaHus:
1. [Tonp3ysicb uCTOYHHMKaMU VIHTEpHET WCCleoBaTh JTamnbl pa3BUTHSI WHPOPMALMOHHBIX
TexHoJIoTHi (aBToMatm3anuu) B chepe J1OY.

Tema 3. TpeOoBaHHsI HOPMATUBHO-NIPABOBBIX M HOPMATHUBHO-METOJIUYECKUX JOKYMEHTOB,
perIaMeHTHPYIOIINX UCTIOIh30BaHNEe HH(POPMAIIMOHHBIX TexHomorui B JIOY

3amanusi:

2. [Tonb3ysack ucrounnkamu MHTEpHET M3YYUTh COCTaB M COJEP)KAHHE OCHOBHBIX HOPMATHBHO-
HpaBOBBIX nu HOpMaTI/IBHO-MeTO}II/I‘IeCKI/IX }IOKYMGHTOB, pCFHaMeHTI/IPYIOHH/IX HUCITIOJIB30BAHUC
uHpopManmoHHbIX TexHojoruit B JIOY (B COOTBETCTBMM CO CHHCKOM, MPEAJIOKEHHBIM
MIPETNOIaBaTeIIEM).

Tema 4. OcHoBHbIE OOBEKTHl M NpHUHLUIBI aBToMaTu3auuu JIOY u opraHusanuu 31€KTPOHHOIO
JIOKYMEHTO000pOTa
3anaHus:

1. OmpenenuTh 00BEKTHI U MPUHIMITEI aBTOMaTH3au J10Y

2. IlepeuncnuTh OCHOBHBIE TPEOOBAHUS K OPraHU3ALMH FIEKTPOHHOTO JOKYMEHTO000pOTa

Tema 5. Peanmmzanms 3amaa JIOY ¢ nomompio MS Office
3agaHus:
1. Cocrasistomue makera MS Word, ux nasHadeHnue.
2. TloaroroBka 11a0JI0HOB CITyK€OHBIX TOKYMEHTOB B cpene MS Word.
MporpaMMHOe 00ecredeHue
Hcnonb3oBanue:
- Oucnsrii maket npunoxenuit Microsoft Office
- ABBYY FineReader
- OpenOffice.org
- Internet Explorer, Mozilla Firefox, Google Chrome

Tema 6. ba3bl JaHHBIX B MHPOPMAITUOHHOM O0ECTICUYCHUH YTIPABIICHHSI
3aganus:
1. Peanusarms oducHbIX npuiiokeHui B cpene nakera MS Office.: mpoekTHpoBaHUEe U CO37aHUE
tabym B cpene MS Access Ha oTOOp moKyMeHTOB 11t b1 «/lokyMeHTED)
2. Hcnonwp3oBaHue 0a3 JaHHBIX B paObOTE C JIEKTPOHHBIMH JJOKYMEHTaMHU.

Tema 7. TpeboBanuss K (YHKUMOHAJIBHOMY M  amlapaTHO-IPOrpaMMHOMY  OO€CHEUEHUI0
aBTOMAaTHU3MpOBaHHbIX cucteM J{OY
3agaHus:

1. Amnanu3 pplHKa aBTOMaTU3UpOBaHHbIX cucteM JJOVY.

2. OCHOBHBIE U JOTIOJIHUTEIbHBIE MOYJIM aBTOMATU3UPOBaHHBIX cucteM JJOY

3. Texuuueckue TpeOoBaHUs K paboTe aBTOMaTU3UpOBaHHBIX cucteM JIOY

4. XapaKTepUCTHUKA CUCTEMBI JIEKTPOHHOI'O IOKyMEHTO000pOTa (Ha IpUMeEpe).

Tema 8. IHTepHET-TEXHOJIOTUHN U HH(DOPMALIMOHHBIE PecypChl, ucronb3yemble B JJOY (4 yaca)
3anaHus:

[Tpaktuka pabotsl B IHTEpHET.

WuTepHeT-TexHoI0rnu, ucnoib3yemslie B JJOY.

I'moGanbubie Beruncutenbabie ceTd (WAN) 1 okanbHbIe BeIayucauTelbable cetu (LAN).
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Ocob6enHoctu noucka uHpopmaruu B UHTEpHET.
Pecypcol Untepnet muist crienmanuctoB cdepst JJOY

Tema 9. YnpaBieHue 10cTynoM K JOKYMEHTHPOBAHHON HHPOpMAIII
3agaHus:
1. PazpabGoTka Mepomnpustuii nmo odecnedenuro 3aumtsl nHGopmanuu B ACJOY (ammapartHsle,
POTrpaMMHBIE U OpPraHU3aIllMOHHbBIE METO/IbI).

9.2 MeToan4yeckne peKOMEHIAMH 10 NOAT0TOBKE MUCbMEHHBIX padoT

[TuceMennbie paboThl (pedeparhl, PEleH3uN) MPOSBISAIOT KaK TEOPETUUYECKUE 3HAHMS, TaK U
MIPAKTUYECKH HaBBIKM CTYJIEHTOB. Teopus moapa3syMeBaeT 3HAKOMCTBO C MOHSTHUSAMH «JOKYMEHT»,
«UCTOPUYECKUN HCTOUHUKY», <JIOKYMEHTalbHAs MyONUKAIUsS» U JAp. U HUX KIACCUPUKALUIMU.
[IpakTrueckre HABBIKM 3aKJIIOYAIOTCS TAK)K€ B yMEHUM TOJATOTOBHTH Ha MPAKTUKE, B Ka4eCTBE
OPWIOKEHUsT K paboTe, MOKyMEHTAIbHYI MyOJIMKAIMI0, ONEHUTh M MPOAHATU3UPOBATH YKe
MMEIOLIUECs U3/IaHus, a TAK)KEe TPAMOTHO U3JIOKUTh Pe3ysbTaThl CBOMX HAOIIOAEHHUM B COOTBETCTBUU
¢ mpaBuiamMu o(hopMIICHUS KBaTU(PUKAIMOHHBIX PaboT.

[Ipu BBIOOpE TEMBI HCCIEAOBAaHHSA, a TaKXKe IpeiIMeTa U OO0bEKTa M3Y4YEHHUS CIEIyeT
OpUEHTUPOBATHCS HA YK€ MMEIOIIUICS B 9TOM Jefne ombIT. PaboThl mo apxeorpaduu MOryT OBITH
MOCBSIIEHbl BOIPOCAM TEOPUH, MCTOPUM WM METOAMKH apxeorpaduu. TeopeTHuecKkue acreKThl
CBSI3aHBI, KaK NPaBUJIO, C TpaHHUIIAMH apxeorpaduu Kak HAyYHOW TUCIMIUIMHBL, €€ 3aJadyaMu u
COOTHOIICHUEM C IPYTUMH JTUCUUILUIMHAMH U HAIIPABICHUSMH.

Ucropust apxeorpaduu BKIIOYAECT aHANU3 M3JAaHWA HUCTOYHHKOB OMPEICNICHHBIX BHJIIOB WU
SIO0X, WIM HUCTOYHUKOB, OOBEIMHEHHBIX TEeMaTHYeCKU. BO3MOKHO Takke pacCMOTpPEHHME BKJaJa B
apxeorpaduio OTAENbHO B3ATOTO JIUIA WIIN YUPEKICHUS.

MeTtonyeckue acreKThl MOJpPa3syMEBaIOT HM3YYEHMsI OTAEJbHBIX 3TaloB apxeorpaduueckoit
paboThl, TaKWX, HApUMeEp, KaK mepefada TEeKCTa UCTOYHHKOB HWIIM BHIOOp TecTa AJs MyOIuKaluu.
[IpoGnemsbl, cBs3aHHBIE C COAEPKAHMEM pPAcCMATPUBAEMBIX M3AAHUN (TO €CTh OMYOJIMKOBAHHBIX
HMCTOYHUKOB), TaK’K€ MOTY COCTaBJATh MpEAMET JUIsl u3yueHus. B onHON BBIMTyCKHOW paboTe Ha
IIPAKTHKE BO3MOKHO COYETAHHE CPa3y HECKOJIBKUX MOJIXO/I0B.

XpOHONOTHYECKHe M TEeMaTHYeCKHe TPaHUIbl MpU BeIOOpE TeMbl pabOTHI MO apxeorpadpuu
JOCTATOYHO IIUPOKH, YTO IO3BOJISIET JIOCTATOYHO JIETKO MPHONM3UTHh WX K HAyYHBIM HHTEpecam
CTYIEHTA.

[Ipn Hanucanuu paOOTHl BHauaje, KakK MpaBWJIO, CTYJEHT Ha OCHOBAaHHUM CBOETO
MEPBOHAYAILHOTO 3HAKOMCTBA C MCTOYHUKAMU M JUTEPATypOll W TpPHU KOHCYJIbTAIlMM C HAyYHBIM
PYKOBOJIUTENIEM OIpeneNsieT OOIIyI0 HCCIENOBAaTENbCKYI0 MpoOiIeMy, pPEHICeHHI0 KOTOpoW Oyner
MOCBSIIIEeHa ero paboTta. B TekcTe 3aKOHYEHHOTO UCCIIeI0OBaHUS ATa MpobdiaemMa J0KHA OBITh BUTHA U3
Ha3BaHUs paboOTHI, e O0BbEKTa W Tpeamera. J[is yTOUHEHHs] HalpaBiCHUs NaJbHEHUIIUX JCHUCTBUMN
CTYJEHTY CJIEIyeT, C y4€TOM BHIOPAHHOTO T€HEPATHLHOTO MyTH, 00JIee OCHOBATEIBHO TO3HAKOMHTHCS C
MCTOYHHKAMHU W JINTEPATYpPOH MO MHTEPECYIONMM ero mpodiemaM. Pe3ynpraToM 3TOro 3HaKOMCTBA
ABIIIETCS COCTaBJCHHME CTYJEHTOM TIUIaHa paboThl U MPEABAPUTENHHOIO BapHUaHTa CIHCKA
MCIOJIb30BaHHBIX WCTOYHUKOB W JUTEpaTypbl. M miaH, ¥ CHMCOK COIVIACOBBIBAIOTCS C HAy4YHBIM
pykoBoguteneM. [lanbHelne OEHCTBUS CTyAEHTA 3aKIIOYAIOTCS B PEIICHUU TOCTABJICHHBIX UM
3anay. [Ipu 5TOM HEOOXOAMMO YUUTHIBATH CIEAYIOIINE MOMEHTHI.

Jliobas mucbMeHHas paboTa MMEET OMPENECNICHHBIM COCTaB: TUTYJIbHBIA JIHCT, OTJIaBJICHUE,
BBEJICHUE, IJIaBbl, 3aKIIOYEHHUE, CIMCOK MCIOJIb30BAaHHBIX MCTOYHHUKOB U JINTEPATYPHI, MPUIOKEHUS
(BO3MOXKHBI).

Kaxnas cocraBHas yactb pabOTbl UMEET CBOKO CTPYKTYPY M CTPOMTCS B COOTBETCTBMU C HAy4YHOMU
JIOTUKOW W (OpMalIbHBIMU TpeOoBaHMAMHU K odopmieHuto pador. Hambonee ctporo cobOimromarorcs
TpaJMLMU HAIlMCAaHUS BBEJIEHUS, KOTOPOE TPAAUIIMOHHO MUMEET CIEAYIOLIUE pa3felibl: aKTyaJlbHOCTb
TEMbl HCCIIEZIOBaHUS, WMCTOYHUKH HCCIeoBaHus, wucropuorpadusi. Paccmorpenue storo Oioka
BBEJICHUS ompefenseT o0beKT, NpeaMeT, LeJIu U 3ajauyd paboThl, a TakkKe METOAbl MCCIIEOBaHMS,
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HAY4YHYIO HOBU3HY M CTPYKTYpy paboThl. [lopsaok pazaesnoB B HEKOTOPBIX CIy4asX MOXKET MEHSATHCH,
HO HMX HaJIAYUEe O00s3aTelbHO BO BBEJACHHHM K pabore. [lpm H3IIOKEHHHM pPE3yJbTaTOB CBOETO
UCCIIEIOBaHUS CTYJCHT JOJDKEH BIAJETh HEOOXOIUMOM KyIbTypOil IIUTHPOBAHUS, KOTOPAs MO3BOJISIET
CTPOTO OTJIENATh BBIBOJBI aBTOpa OT HAaOMIOACHUNH U (PakToB, 3a()UKCHUPOBAHHBIX B HCTOUYHUKAX U
nutepatype. TOIbKO TaKOW MOAXOJ MO3BOJSIET BIOJIHE OIICHUTH CTETIEHb HOBHU3HBI U 3HAYMMOCTH
paboTel. B 3aximoueHnn k paboTe B 1esIoM (a TakKe B 3aBEpIIAONIUX a03a1iax B KOHIIE TJIaB) JOKHBI
OBITh IPUBEICHBI BHIBOJIBI, K KOTOPHIM CTYACHT MPHILET B pe3yIbTaTe MPOBEICHHON paboThl. BEIBOABI
JIOJIKHBI OBITH ApTYMEHTUPOBAHBI.



